
 

 
Destination Contact Sheet 

 
Dear Shipper:  Various parties (e.g. removal company, shipping agent, consolidator, import agent, Customs broker, delivery crew etc.) may be involved in 
moving your shipment.  We request that you give as much information as possible to assist all parties involved in your shipment.  Thank you for your assistance. 

 
This section for is for office use only - please leave blank. 

Origin Agent Ref. 
 

Consolidator Ref. P.O.E. Import Agent Ref. 

 
 

Please complete as many of the sections below as you can. 
 

Mr / Mrs / Miss / Ms / Dr   First name(s): Family name / Surname: 

 
Storage WILL NOT be required prior to shipment   

Please tick 
 Storage MAY / WILL be required prior to shipment 

(Storage rates on application)                      Please tick 
 Details: 

 
Storage WILL NOT be required at destination 

Please tick 
 Storage MAY / WILL be required at destination 

(Storage charges payable at destination)    Please tick 
 Details: 

 
Moving FROM (please complete address and contact details) Other ‘ORIGIN’ contact details (e.g. place of work, or c/o relative / friend) 

  

  

  

  

Tel. (Day) Tel. (Day) 

Tel. (Eve) Tel. (Eve) 

Tel. (Mobile) Tel. (Mobile) 

Fax No. Fax No. 

Email: Email: 

Contact here until (date):           Contact here until (date): 

 
My arrival date at destination is (date):  
(If uncertain, please give approximate date) 

 
Moving TO (please complete destination address and contact details) Other DESTINATION contact (e.g. place of work, or c/o relative / friend)) 

  

  

  

  

Tel. (Day) Tel. (Day) 

Tel. (Eve) Tel. (Eve) 

Tel. (Mobile) Tel. (Mobile) 

Fax No. Fax No. 

Email: Email: 
Contact here from (date):          Contact here from (date): 



 
For door to door shipment.  Please give destination access information (Examples: “3rd floor, goods elevator available” - OR - “Farmhouse - via narrow dirt track”) 
 
 

For door to door shipment. If delivery location is hard to find, e.g. in a remote area, or road-signage is not good, please give directions to assist the delivery crew. 
 
 
 

You may, if you wish, attach a map or sketch to this form. 

 
Thank you for completing the form!  If you wish to give any further information, please attach another page. 


